
ADMINISTRATIVE SERVICES AGREEMENT 

THIS ADMINISTRATIVE SERVICES AGREEMENT (hereinafter “Agreement”), 
made and entered into by and between the Mid-Missouri Solid Waste Management District, 
a public body organized and existing under and by virtue of the laws of the State of 
Missouri (hereinafter “District") and the City of Columbia, Missouri, a municipal corporation 
(hereinafter "City"). 

WHEREAS, the District is in need of administration and grant coordination services 
to be funded through grant funds received from the Missouri Department of Natural 
Resources Solid Waste Management Programs as stated in the Request for Proposal 
(hereinafter “RFP”) attached hereto as Exhibit A; and 

WHEREAS, the City has offered to provide the services described in their proposal 
attached hereto as Exhibit B, in consideration of the payment terms described herein; and 

WHEREAS, the District desires to engage the City to perform such services; 

NOW, THEREFORE, in consideration of the mutual covenants and considerations 
herein contained, IT IS HEREBY AGREED by the parties hereto as follows: 

1. The City shall provide the equivalent of a full time staff person to provide
administration, plan implementation, and grant coordination services to the District 
(hereinafter "District Administrator"). The District Administrator shall report to the District 
Executive Board on all aspects of District activities. The District shall reimburse the City 
100% of the District Administrator’s salary, salary adjustments, and fringe benefits. The 
District Executive Board shall be responsible for yearly performance evaluations of the 
District Administrator.  

2. The City shall provide the equivalent of a full time staff person to provide
administrative services to the District (hereinafter "Administrative Technician"). The 
Administrative Technician shall report to the District Administrator. The District shall 
reimburse the City 50% of the Administrative Technician’s salary and salary adjustments, 
and 35% of fringe benefits.  

3. As described in Section E of Exhibit B, the City shall provide, at no charge to
the District, office space, equipment, utilities, and maintenance; IT services, computers, 
printers, copiers, and maintenance; car mileage difference between State mileage rate and 
City mileage rate, self insurance, purchasing consulting, legal consulting, Employee Health 
services, clerical support, custodial services, and administrative supervision and 
accounting. 

4. The services provided by the City shall be equal to or in excess of that
required as a local match for Missouri Department of Natural Resources (hereinafter 
“MDNR”) Administrative Grants. 
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5. The City shall provide documentation on the services provided sufficient for 
MDNR monitoring requirements. 
 

6. The District shall reimburse the City for all direct costs including salary and 
associated personnel expense, travel expenses for conferences or trainings, car mileage 
based on state mileage rate, long distance telephone charges, and miscellaneous out of 
pocket expenses as described in Exhibit B. 
 

7. Either party may terminate this Agreement by giving the other at least ninety 
(90) days written notice. 
 

8. The term of this Agreement shall be for a period of one (1) year from July 1, 
2024 through June 30, 2025 subject to appropriation of funds, unless terminated pursuant 
to this Agreement. 
 
 9. After the initial one (1) year period, the City and the District may renew this 
Agreement in one year agreements for up to five (5) consecutive 12-month periods through 
the following outlined procedure: 

 
a. The District shall notify the City in writing, by certified mail, return 

receipt requested, of its intent to renew the Agreement. 
b. Said written notification will be tendered to the City within 120 days 

prior to the expiration of the Agreement. 
c. Should the City wish to reject the District’s proposal to renew the 

Agreement, the City Manager, acting on behalf of the City, shall notify 
the District in writing, by certified mail, return receipt requested, within 
30 days of receipt of the District’s letter of intent to renew. 

d. Should the City not notify the District that the proposal to renew the 
Agreement is rejected in the above stated time frame, then the 
Agreement shall continue in full force and effect for a period of one (1) 
year from the end of the current Agreement unless terminated by the 
terms of this Agreement. 

 
10. This Agreement, along with Exhibits A and B, represents the entire and 

integrated Agreement between the City and the District.  This Agreement shall be binding 
only after it has been duly executed and approved by the City and the District. 
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IN WITNESS WHEREOF, the District and City have executed this Agreement on the 
latest day and year written below. 

MID-MISSOURI SOLID WASTE DISTRICT

By: _____________________________ 
Lelande Rehard 

Title: MMSWMD Executive Board Chair    

Date: ____________________________ 
ATTEST: 

By: ____________________________  

Title:                                                       

CITY OF COLUMBIA, MISSOURI 

By: ______________________________  
      De’Carlon Seewood, City Manager  

 
       Date: ____________________________ 
ATTEST:  
 
By: _____________________________  
      Sheela Amin, City Clerk  
 
 
APPROVED AS TO FORM: 
 
By: _____________________________  
      Nancy Thompson, City Counselor/ek 
 
 
 
CERTIFICATION:  I hereby certify that this Agreement is within the purpose of the appropriations to which it is 
to be charged, and acknowledge that portions such amounts will be reimbursed to the City by the District as 
provided in this Agreement.   

By: ______________________________
Matthew Lue, Director of Finance 
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