Exhibit A

AGREEMENT
For
PROFESSIONAL ARCHITECTURAL SERVICES
Between
THE CITY OF COLUMBIA, MISSOURI
And
ARCHIMAGES, INC.

THIS AGREEMENT made as of this day of , 20, by
and between the City of Columbia, Missouri (hereinafter called “CITY”), and Archimages,
Inc. (hereinafter called “ARCHITECT").

WITNESSETH, that whereas CITY intends to make improvements as described
below, hereinafter called the PROJECT, consisting of the following:

96/2016 — Architectural Design Services for Various Facility

Modifications — Columbia Fire Department
(Description of Project)

NOW, THEREFORE, in consideration of the mutual covenants set out herein the
parties agree as follows:

ARCHITECT shall serve as CITY's professional architectural consultant in those
assignments to which this Agreement applies, and shall give consultation and advice to CITY
during the performance of ARCHITECT's services. All services shall be performed under the
direction of a professional ARCHITECT registered in the State of Missouri and qualified in the
particular field.

SECTION 1 - AUTHORIZATION OF SERVICES

1.1 ARCHITECT shall not undertake to begin any of the services contemplated by
this Agreement until directed in writing to do so by CITY. CITY may elect to authorize the
PROJECT as a whole or in parts.

1.2 Authorized work may include services described hereafter as Basic Services or
as Additional Services of ARCHITECT.

SECTION 2 - BASIC SERVICES OF ARCHITECT

21 General
2.1.1 Perform professional architectural services as set forth in Attachment A -

"Scope of Basic Services,” dated September 21, 2016 (hereinafter referred to as
“Scope of Basic Services”).
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21.2 ARCHITECT will designate the following listed individuals as its project
team with responsibilities as assigned. ARCHITECT shall dedicate whatever additional
resources are necessary to accomplish the PROJECT within the specified time frame
but will not remove these individuals from the assigned tasks for any reason within the
control of ARCHITECT without the written approval of CITY.

Name and Title Assignment
Greg Garner, Principal Roy Mangan
Gary Dedeke

Mariann Maxvill

All of the services required hereunder will be performed by ARCHITECT or under
ARCHITECT’s supervision and all personnel engaged in the work shall be fully qualified
and authorized or permitted under state and local law to perform such services.

None of the work or services covered by this Agreement shall be subcontracted without
the prior written approval of CITY and any work or services so subcontracted shall be
subject to the provisions of this Agreement.

22 ARCHITECT shall furnish such periodic reports as CITY may request
pertaining to the work or services undertaken pursuant to this Agreement, the costs and
obligations incurred or to be incurred, and any other matters covered by this Agreement.

23 ARCHITECT shall maintain accounts and records, including personnel,
property and financial records, adequate to identify and account for all costs pertaining
to this Agreement and any other records as deemed necessary by CITY to assure
proper accounting for all project funds. These records must be available to CITY or its
authorized representatives, for audit purposes, and must be retained for three (3) years
after expiration or completion of this Agreement.

SECTION 3 - ADDITIONAL SERVICES OF ARCHITECT

3.1 General

If authorized in writing by CITY and agreed to in writing by ARCHITECT,
ARCHITECT shall furnish or obtain from others Additional Services of the following
types which are not considered normal or customary Basic Services. The scope of
Additional Services may include:

3.1.1 Financial Consultation

Consult with CITY’s fiscal agents and bond attorneys and provide such
architectural data as required for any bond prospectus or other financing requirements.
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3.1.2 Property Procurement Assistance
Provide consultation and assistance on property procurement as related to
professional Architectural services being performed.

3118 Obtaining Services of Others
Provide through subcontract the services or data set forth in
Attachment A.

3.1.4 Preliminary or final architectural design of capital facilities except as
specifically identified herein.

3.1.5 Preparation of reports, data, application, etc., in connection with
modifications to FEMA floodplain definition and/or mapping.

3.1.6 Extra Services
Services not specifically defined heretofore that may be authorized in
writing by CITY.

SECTION 4 - RESPONSIBILITIES OF CITY

4.1 Provide full information as to CITY’s requirements for the PROJECT.

4.2 Assist ARCHITECT by placing at ARCHITECT's disposal available
information pertinent to the assignment including previous reports and other data
relative thereto, including the items outlined in Scope of Basic Services.

4.3 Guarantee access to and make all provisions for ARCHITECT to enter
upon public and private property as required for ARCHITECT to perform ARCHITECT's
services under this Agreement.

4.4 Examine all studies, reports, sketches, estimates, bid documents,
drawings, proposals and other documents presented by ARCHITECT and render in
writing decisions pertaining thereto.

4.5 Provide such professional legal, accounting, financial and insurance
counseling services as may be required for the PROJECT.

4.6 Designate Randy White and Kyle Fansler, as CITY’s representative with
respect to the services to be performed under this Agreement. Such person shall have
complete authority to transmit instructions, receive information, interpret and define
CITY’s policies and decisions with respect to materials, equipment, elements and
systems to be used in the PROJECT, and other matters pertinent to the services
covered by this Agreement.
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4.7 Give prompt written notice to ARCHITECT whenever CITY observes or
otherwise becomes aware of any defect in the PROJECT.

4.8 Furnish approvals and permits from all governmental authorities having
jurisdiction over the PROJECT and such approvals and consents from others as may be
necessary for completion of the PROJECT.

4.9 Furnish ARCHITECT data such as probings and subsurface explorations,
with appropriate professional interpretations; property, boundary, easement, right-of-
way, topographic and utility surveys; zoning and deed restriction; and other special data
or consultations, all of which ARCHITECT may rely upon in performing ARCHITECT's
services under this Agreement.

SECTION 5 - PERIOD OF SERVICE

5.1 This Agreement will become effective upon the first written notice by CITY
authorizing services hereunder.

5.2 This Agreement shall be applicable to all work assignments authorized by
CITY subsequent to the date of its execution and shall be effective as to all assignments
authorized.

5.3 Services shall be started within 10 calendar days of Notice to Proceed and
completed within 120 calendar days from the issuance of the Notice to Proceed. CITY
shall have the right to establish performance times for individual phases or elements of
the PROJECT by delivering a written schedule setting out the performance times to the
ARCHITECT.

SECTION 6 - PAYMENTS TO ARCHITECT

6.1 Amount of Payment

6.1.1 For services performed, CITY shall pay ARCHITECT the sum of amounts
determined as follows:

6.1.1.1 For time spent by personnel, payment at the rates indicated in the "Rate
Schedule for Professional Services," Attachment B. Such rates include overhead and
profit. The schedule is effective to March 31, 2017, and may be revised thereafter.

6.1.1.2 For outside expenses incurred by ARCHITECT, such as authorized travel

and subsistence, commercial services, and incidental expenses, the cost to
ARCHITECT.
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6.1.1.3 For reproduction, printing, long-distance telephone calls, company vehicle
usage, testing apparatus, computer services and computer-assisted drafting (CAD),
amounts will be charged according to the ARCHITECT's standard rates in effect at the
time service is provided.

6.1.1.4 For professional services rendered by others as subcontractor(s) to
ARCHITECT such as surveying, real property descriptions, soil borings, subsurface
investigations, laboratory testing, field quality control tests, progress photos, or other
activities required or requested by CITY, will be billed at the cost to ARCHITECT.

6.1.1.5 For time spent by outside individual professional consultants employed by
ARCHITECT in providing services to CITY, the cost to ARCHITECT. Expenses
incurred by such outside consultants in service to CITY shall be reimbursable in
accordance with 6.1.1.2 above.

6.1.2 Total payment for Scope of Services and all other expenses and costs to
the City under this agreement and described herein shall not exceed $171,830.00.

6.2 Payments

6.2.1 ARCHITECT shall submit an invoice for services rendered to CITY not
more than once every month. Upon receipt of the invoice and progress report, CITY
will, as soon as practical, pay ARCHITECT for the services rendered, provided CITY
does not contest the invoice, to the extent of ninety-five percent (95%) of the
uncontested amount earned. Upon completion and acceptance of the final plans by
CITY, the five percent (5%) of these services retained by CITY will be paid to
ARCHITECT.

SECTION 7 - GENERAL CONSIDERATIONS

7.1 Insurance

711 ARCHITECT'S INSURANCE: ARCHITECT agrees to maintain, on a
primary basis and at its sole expense, at all times during the life of this Agreement the
following insurance coverages, limits, including endorsements described herein. The
requirements contained herein, as well as CITY’s review or acceptance of insurance
maintained by ARCHITECT is not intended to and shall not in any manner limit or
qualify the liabilities or obligations assumed by ARCHITECT under this Agreement.

Commercial General Liability ARCHITECT agrees to maintain Commercial General
Liability at a limit of liability not less than $2,000,000 combined single limit for any one
occurrence covering both bodily injury and property damage, including accidental death.
Coverage shall not contain any endorsement(s) excluding nor limiting Contractual
Liability or Cross Liability. If the Agreement involves any underground/digging
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operations, the general liability certificate shall include X, C and U (Explosion, Collapse
and Underground) coverage.

Professional Liability ARCHITECT agrees to maintain Professional (Errors &
Omissions) Liability at a limit of liability not less than $2,000,000 per claim and
$2,000,000 aggregate. For policies written on a “Claims-Made” basis, ARCHITECT
agrees to maintain a Retroactive Date prior to or equal to the effective date of this
Agreement. In the event the policy is canceled, non-renewed, switched to an
Occurrence Form, retroactive date advanced; or any other event triggering the right to
purchase a Supplemental Extended Reporting Period (SERP) during the life of this
Agreement, ARCHITECT agrees to purchase a SERP with a minimum reporting period
not less than two (2) years. The requirement to purchase a SERP shall not relieve
ARCHITECT of the obligation to provide replacement coverage.

Business Automobile Liability ARCHITECT agrees to maintain Business Automobile
Liability at a limit of liability not less than $2,000,000 combined single limit for any one
occurrence and not less than $150,000 per individual, covering both bodily injury,
including accidental death, and property damage, to protect themselves from any and
all claims arising from the use of ARCHITECT's own automobiles, and trucks,; hired
automobiles, and trucks; and automobiles both on and off the site of work. Coverage
shall include liability for Owned, Non-Owned & Hired automobiles. In the event
ARCHITECT does not own automobiles, ARCHITECT agrees to maintain coverage for
Hired & Non-Owned Auto Liability, which may be satisfied by way of endorsement to the
Commercial General Liability policy or separate Business Auto Liability policy.

Workers’ Compensation Insurance & Employers’ Liability ARCHITECT agrees to
take out and maintain during the life of this Agreement, Employers’ Liability and
Workers' Compensation Insurance for all of their employees employed at the site of the
work, and in case any work is sublet, the ARCHITECT shall require the subcontractor
similarly to provide Workers’ Compensation Insurance for all the latter's employees
unless such employees are covered by the protection afforded by ARCHITECT.
Workers’ Compensation coverages shall meet Missouri statutory limits. Employers’
Liability minimum limits shall be $500,000 each employee, $500,000 each accident and
$500,000 policy limit. In case any class of employees engaged in hazardous work
under this Agreement is not protected under the Workers’ Compensation Statute,
ARCHITECT shall provide and shall cause each subcontractor to provide Employers’
Liability Insurance for the protection of their employees not otherwise protected.

Excess/Umbrella_Liability The above liability limits may be satisfied by any
combination of primary and excess/umbrella liability policies.

Additional Insured ARCHITECT agrees to endorse CITY as an Additional Insured
with a CG 2026 Additional Insured — Designated Person or Organization endorsement,
or similar endorsement, to the Commercial General Liability. The Additional Insured
shall read “City of Columbia.”
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Waiver of Subrogation ARCHITECT agrees, by entering into this Agreement, to a
Waiver of Subrogation for each required policy herein except professional liability.
When required by the insurer, or should a policy condition not permit ARCHITECT to
enter into an pre-loss agreement to waive subrogation without an endorsement, then
ARCHITECT agrees to notify the insurer and request the policy be endorsed with a
Waiver of Transfer of Rights of Recovery Against Others, or its equivalent. This Waiver
of Subrogation requirement shall not apply to any policy, which includes a condition
specifically prohibiting such an endorsement, or voids coverage should ARCHITECT
enter into such an agreement on a pre-loss basis.

Certificate(s) of Insurance ARCHITECT agrees to provide CITY with Certificate(s) of
Insurance evidencing that all coverages, limits and endorsements required herein are
maintained and in full force and effect. Said Certificate(s) of Insurance shall include a
minimum thirty (30) day endeavor to notify due to cancellation or non-renewal of
coverage. The Certificate(s) of Insurance shall name CITY as additional insured in an
amount as required in this contract and contain a description of the project or work to be
performed.

Right to Revise or Reject CITY reserves the right, but not the obligation, to review
and revise any insurance requirement, not limited to limits, coverages and
endorsements based on insurance market conditions affecting the availability or
affordability of coverage; or changes in the scope of work/specifications affecting the
applicability of coverage. Additionally, CITY reserves the right, but not the obligation, to
review and reject any insurance policies failing to meet the criteria stated herein or any
insurer providing coverage due of its poor financial condition or failure to operating
legally.

7.1.2 HOLD HARMLESS AGREEMENT: To the fullest extent not prohibited by
law, ARCHITECT shall indemnify and hold harmless the City of Columbia, its directors,
officers, agents and employees from and against all claims, damages, losses and
expenses (including but not limited to attorney's fees) arising by reason of any negligent
act or failure to act, or willful misconduct, of ARCHITECT, of any subcontractor
(meaning anyone, including but not limited to consultants having a contract with
ARCHITECT or a subcontractor for part of the services), of anyone directly or indirectly
employed by ARCHITECT or by any subcontractor, or of anyone for whose acts the
ARCHITECT or its subcontractor may be liable, in connection with providing these
services except as provided in this Agreement. This provision does not, however,
require ARCHITECT to indemnify, hold harmless or defend the City of Columbia from its
own negligence, except as set out herein.

7.2 Professional Responsibility
7.21 ARCHITECT will exercise reasonable skill, care, and diligence in the

performance of its services and will carry out its responsibilities in accordance with
customarily accepted good professional architectural practices. If ARCHITECT fails to

Architect Agree (Lump Sum) - 01-08-2016



meet the foregoing standard, ARCHITECT will perform at its own cost, and without
reimbursement from CITY, the professional architectural services necessary to correct
errors and omissions which are caused by ARCHITECT's failure to comply with above
standard, and which are reported to ARCHITECT within one (1) year from the
completion of ARCHITECT'’s services for the PROJECT.

7.2.2 In addition, ARCHITECT will be responsible to CITY for damages caused
by its negligent conduct during its activities at the PROJECT site or in the field.

7.2.3 Professional Oversight Indemnification

ARCHITECT understands and agrees that CITY has contracted with
ARCHITECT based upon ARCHITECT’s representations that ARCHITECT is a skilled
professional and fully able to provide the services set out in this Agreement. In addition
to any other indemnification set out in this Agreement, ARCHITECT agrees to defend,
indemnify and hold and save harmless CITY from any and all claims, settlements and
judgments whatsoever arising out of CITY’s alleged negligence in hiring or failing to
properly supervise ARCHITECT. ARCHITECT agrees to provide CITY with
Certificate(s) of Insurance evidencing that all coverages, limits and endorsements are
maintained and in full force and effect.

7.3 Estimates and Projections

Estimates and projections prepared by ARCHITECT relating to
construction costs and schedules, operation and maintenance costs, equipment
characteristics and performance, and operating results are based on ARCHITECT's
experience, qualifications and judgment as a design professional. Since ARCHITECT
has no control over weather, cost and availability of labor, material and equipment, labor
productivity, construction contractor's procedures and methods, unavoidable delays,
construction contractor's methods of determining prices, economic conditions,
competitive bidding or market conditions and other factors affecting such estimates or
projections, ARCHITECT does not guarantee that actual rates, costs, performance,
schedules, etc., will not vary from estimates and projections prepared by ARCHITECT.

7.4 On-Site Services

PROJECT site visits by ARCHITECT during construction shall not make
ARCHITECT responsible for construction means, methods, techniques, sequences or
procedures; for construction safety precautions or programs; or for any construction
contractor(s') failure to perform its work in accordance with the plans and specifications.
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7.5 Changes

CITY shall have the right to make changes within the general scope of
ARCHITECT's services, with an appropriate change in compensation and/or schedule,
upon execution of a mutually acceptable amendment or change order signed by an
authorized representative of CITY and the President or any Vice President of
ARCHITECT.

7.6 Suspension of Services

Should CITY fail to fulfill its responsibilities as provided under Section 4 to
the extent that ARCHITECT is unduly hindered in ARCHITECT’s services or if CITY
fails to make any payment to ARCHITECT on account of its services and expenses
within ninety (90) days after receipt of ARCHITECT'’s bill therefor, ARCHITECT may,
after giving seven (7) days' written notice to CITY, suspend services under this
Agreement until CITY has satisfied CITY’S obligations under this Agreement.

7.7 Termination

Services may be terminated by CITY at any time and for any reason, and
by ARCHITECT in the event of substantial failure to perform in accordance with the
terms hereof by CITY through no fault of the ARCHITECT, by ten (10) days' notice. If
so terminated, CITY shall pay ARCHITECT all uncontested amounts due ARCHITECT
for all services properly rendered and expenses incurred to the date of receipt of notice
of termination.

7.71 In the event of CITY’s termination of the Agreement pursuant to the above
section, all finished or unfinished documents, data, studies, surveys, drawings, maps,
models, photographs and reports prepared under this Agreement shall, at the option of
CITY, become CITY's property.

Further, ARCHITECT shall not be relieved of any liability to CITY for any damages
sustained by CITY by virtue of any breach of this Agreement by ARCHITECT and CITY
may withhold any payments due ARCHITECT for the purpose of set-off until such time
as the exact amount of damages to CITY, if any, is determined.

7.8 Publications

Recognizing the importance of professional development on the part of
ARCHITECT’'s employees and the importance of ARCHITECT's public relations,
ARCHITECT may prepare publications, such as technical papers, articles for
periodicals, and press releases, pertaining to ARCHITECT's services for the PROJECT.
Such publications will be provided to CITY in draft form for CITY's advance review.
CITY will review such drafts promptly and will provide comments to ARCHITECT. CITY
may require deletion of proprietary data or confidential information from such
publications but otherwise will not unreasonably withhold its approval. The cost of
ARCHITECT's activities pertaining to any such publication shall be paid entirely by the
ARCHITECT.
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7.9 Nondiscrimination
During the performance of this Agreement, ARCHITECT agrees to the

following:

7.9.1 ARCHITECT shall not discriminate against any employee or applicant for
employment because of race, color, religion, sex, age, national origin, ancestry, marital
status, disability, sexual orientation or gender identity. ARCHITECT shall take affir-
mative action to ensure that applicants are employed and that employees are treated
during employment without regard to their race, color, religion, sex, age, national origin,
ancestry, marital status, disability, sexual orientation or gender identity. Such action
shall include, but not be limited to the following: employment, upgrading, demotion, or
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or
other forms of compensation; and selection for training including apprenticeship.
ARCHITECT agrees to post notices in conspicuous places, available to employees and
applicants for employment.

7.9.2 ARCHITECT shall, in all solicitation or advertisements for employees
placed by or on behalf of ARCHITECT, state that all qualified applicants will receive
consideration for employment without regard to race, color, religion, sex, age, national
origin, ancestry, marital status, disability, sexual orientation or gender identity.

7.9.3 ARCHITECT shall comply with all provisions of State and Federal Laws
governing the regulation of Equal Employment Opportunity including Title VI of the Civil
Rights Act of 1964.

7.10 Successor and Assigns

CITY and ARCHITECT each binds themselves and CITY’s and
ARCHITECT's successors, executors, administrators and assigns to the other party of
this Agreement and to the successors, executors, administrators and assigns of such
other party, in respect to all covenants of this Agreement; except as above, neither
CITY nor ARCHITECT shall assign, sublet or transfer CITY’s or ARCHITECT'’s interest
in the Agreement without the written consent of the other.

7.11 Rights and Benefits
ARCHITECT's services will be performed solely for the benefit of CITY
and not for the benefit of any other persons or entities.

7.12 Compliance with Local Laws
ARCHITECT shall comply with all applicable laws, ordinances and codes
of the state and city.

713 Law; Submission to Jurisdiction Governing.
This Agreement shall be governed by, interpreted and enforced in
accordance with the laws of the State of Missouri and/or the laws of the United States,
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as applicable. The venue for all litigation arising out of, or relating to this Agreement,
shall be Boone County, Missouri or the United States Western District of Missouri. The
parties hereto irrevocably agree to submit to the exclusive jurisdiction of such courts in
the State of Missouri and waive any defense of forum non conveniens

7.14 Employment of Unauthorized Aliens Prohibited

7.14.1 ARCHITECT agrees to comply with Missouri State Statute section
285.530 in that ARCHITECT shall not knowingly employ, hire for employment, or
continue to employ an unauthorized alien to perform work within the state of Missouri.

7.14.2 As a condition for the award of this contract, ARCHITECT shall, by sworn
affidavit and provision of documentation, affirm its enrollment and participation in a
federal work authorization program with respect to the employees working in connection
with the contracted services. ARCHITECT shall also sign an affidavit affirming that it
does not knowingly employ any person who is an unauthorized alien in connection with
the contracted services.

7.14.3 ARCHITECT shall require each subcontractor to affirmatively state in its
contract with contractor that the subcontractor shall not knowingly employ, hire for
employment or continue to employ an unauthorized alien to perform work within the
state of Missouri. ARCHITECT shall also require each subcontractor to provide
contractor with a sworn affidavit under the penalty of perjury attesting to the fact that the
subcontractor's employees are lawfully present in the United States.

7.15 No Waiver of Immunities

In no event shall the language of this Agreement constitute or be
construed as a waiver or limitation for either party’s rights or defenses with regard to
each party’s applicable sovereign, governmental, or official immunities and protections
as provided by federal and state constitutions or laws.

7.16 Entire Agreement

This Agreement represents the entire and integrated Agreement between
ARCHITECT and CITY relative to the Scope of Services herein. All previous or
contemporaneous agreements, representations, promises and conditions relating to
ARCHITECT's services described herein are superseded.

[SIGNATURES ON FOLLOWING PAGE]
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ATTEST:

CITY OF COLUMBIA, MISSOURI

By:

Mike Matthes, City Manager

Sheela Amin, City Clerk

APPROVED AS TO FORM:

Nancy Thompson, City Counselor

CERTIFICATION:

ATTEST:

By:

i 60 8830 ~ LOHOA3, 006 4O

| hereby certify that the above expenditure is within the purpose of the
, and that

appropriation to which it is charged, Account No.
there is an unencumbered balance to the credit of such appropriation sufficient to

iAWY NA; o>

Director of Finance

pay therefor.

ARCHIMAGES, INC.

By:
Date: / 4 /‘4./)“0
Y Tt

Name:
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Arc

Attachment A

architecture | interiors

September 21, 2016 (Revised)

City of Columbia, Missouri

701 E Broadway
Fifth Floor

PO Box 6015
Columbia, MO 65205

Attn: Cale Turner, CPPB

RE: Architectural Design Services for
Columbia Fire Department Various Facility Modifications

RFP #96/2016

Ai Project #16071

This agreement authorizes Archimages, Inc. to provide Architectural, Interior Design and/or Planning
Services for the project named above. The general Scope of Work and Fee basis is as described
below. Consultant's Fees and Fee advance requirements are included only as specified.

Scope of Services:

Provide Architectural,

Interiors, Civil, Survey, Structural, and Mechanical, Electrical, Plumbing, and

Fire Protection services for the remodel of Stations 4, 5, 6, existing Training Academy Facility, and a
potential expansion facility of approximately 60'x80’ located in Columbia, Missouri. No geotechnical,
environmental testing/reports, or landscape, traffic services are included and will be provided by the
City if required. Detailed scope assumptions included:

Assumptions:

1. Stations #4, #5, #6

New roof for entire structure / insulation replacement.

Renovate single restroom into two (2).

Add rough-ins for extractor in apparatus bay.

Upgrade or replace H.V.A.C. systems (split system).

New water softener.

Potential new ceilings / lights to accommodate new ductwork.

No Structural modifications are anticipated or included in this scope. Evaluation
of roof/insulation replacement only, assumes roof structure adequate for
replacement of roof system.

Note: No other ADA or building code/improvement elements are included at this time
above these items identified above. No other building exterior upgrades included
besides roofing and flashings.

2. Training Academy

Remove moveable partitions and replace with drywall partition.

Expand existing classroom into existing storage with finishes.

Remodel existing restrooms to install additional showers and eliminate existing
kitchenette.

Upgrade or replace existing H.V.A.C. system (split / ground mount system).
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e Potential to add freestanding pre-engineered metal building of approximately
4,800 sf for truck storage and general storage.
Parking lot management survey. Improvement plans by City if required.

o ADA accessible site/parking route and existing building upgrades (if required).

3. Provide the following meetings to support the design process:

e One (1) meeting for program review with client team. This to coincide with
existing conditions assessment / field measure exercise.

e One (1) meeting to review design approach / budget package for all projects
with client team.

¢ One (1) meeting at 90% construction documents.
One (1) pre-bid meeting (all projects simultaneous).
Four (4) site visits during construction which includes punch list / final walk-
through (all projects simultaneous).

. Code review for each facility as it relates to areas of scope.
. Design / Program package outlining all scope elements for client review and approval.

. Construction Plans / Specification Documents for permit submittals, bidding, and construction

purposes.

. Construction administration services to include RFI assistance with contractors during the bid

process, shop drawing and submittal reviews, site visits outlined in item number 3. All
coordination and review of bid process, bid review and G.C. selection/contracts will be by the
City. Cost of bid advertisements and bid documents will be by the City or considered a
reimbursable expense to the Design Team.

. Design Team has included limited Civil and Structural Engineering services for the proposed

4,800 sf two-bay storage facility only. Structural Engineer responsible for footing and
foundation designs for pre-engineered metal building based on load calculations provided by
the MB vendor. Final details and material selections for the facility will be coordinated by MB
contractor once a vendor is selected.

. General Civil to provide (Academy site only)

¢ Boundary with Topo survey of entire lot.

e Storm water management plan to re-route offsite run off.

e Pavement visual survey will be conducted utilizing the (PASER) Visual survey
method. A brief report will be developed. No plans will be provided.

e No formal flood study is included. Engineer to include (BSD) flood impact
statement on sealed plans.

Note: Scope items assume a maximum of $1,598,000.00 Construction value. Additional scope
or budget increases may constitute a fee increase.

Scope Elements NOT Included:

. LEED Certification process

. Offsite utility / easement work

. Property re-zoning or special use process
. Landscape design

. Furniture coordination

. Technology, phone, data, security, AV, low voltage systems design
. Flood plain studies

. Survey efforts (Stations 4, 5, & 6)

. Formal municipal or public presentations
10. Interior / exterior signage

11. Parking lot lighting photometrics
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12. Construction or materials testing
13. As-builts documentation
14. Permit, applications fees
15. Building Management System

Schedule of Fees:

Stations Training Storage General
#4, #5, #6 Renovations Facility Civil
Architectural / Interiors $ 64,365.00 $ 18,950.00 $12,750.00
Structural $ 2,910.00 $ 1,890.00 $ 7,650.00
MEP, FP $ 16,640.00 $ 7,105.00 $ 3,570.00
Civil (Academy site)
e Survey $ 6,000.00
e Storm Water Plan $ 5,500.00
e Pavement Mgmt. $ 2,000.00
e ADA Compliance $ 2,500.00
e CD's $ 16,000.00
e CA $ 4,000.00
TOTALS: $ 83,915.00 $ 30,445.00 $ 43,970.00 $ 13,500.00
Hourly Rates:
Archimages: DMA:
Principal $125.00 / HR Senior Engineer  $135.00/ HR
Project Manager $ 95.00/HR Engineer $105.00/ HR
Project Architect $ 75.00/HR
Administrative $ 45.00/HR BRiC:
Principal $150.00 / HR
ES&S: Mech. Eng. $ 85.00/HR
Principal $160.00 / HR Elect. Eng. $ 95.00/HR
Engineer $110.00/ HR Plumb. Eng. $ 75.00/HR
Technician $ 75.00/HR Admin. $ 55.00/HR
Survey $180.00 / HR

Reimbursable expenses will be an additional charge at cost and include but are not limited to, printing,
mileage, long distance phone calls, photographs, delivery charges, plots and artist renderings.

Invoices are sent monthly and due upon receipt.

While the fee may be incorporated into a future contract, should the project not proceed or should a
more comprehensive contract not be achieved, this agreement will be valid for work performed until
the delivery of written notice of termination by either party.

143 W. Clinton Place ¢ St. Louis, Missouri 63122 ¢ (314) 965-7445 fax (314) 965-7477




Charges will be due within thirty (30) days of the invoice date. Interest will be charged on unpaid
balances at the rate of one and one-half percent (1-1/2%) per month compounded monthly.

Thank you for allowing us the opportunity to submit this proposal. Please do not hesitate to call with
any questions.

OWNER: ARCHITECT:

City of Columbia, Missouri Archimages, Inc.
701 E Broadway, Fifth FI. 143 W. Clinton Place
PO Box 601 St. Louis, MO 63122

s

§ ( By: Greg (Garner
//I/Z?j//‘ Principal U\\/ 14[ i

Date:

NOTICE TO OWNER:

FAILURE OF THIS CONTRACTOR TO PAY THOSE PERSONS SUPPLYING MATERIAL OR SERVICES TO COMPLETE
THIS CONTRACT CAN RESULT IN THE FILING OF AMECHANIC'S LIEN ON THE PROPERTY WHICH IS THE SUBJECT
OF THIS CONTRACT PURSUANT TO CHAPTER 429, RSMo. TO AVOID THIS RESULT YOU MAY ASK THIS
CONTRACTOR FOR "LIEN WAIVERS" FROM ALL PERSONS SUPPLYING MATERIAL OR SERVICES FOR THE WORK
DESCRIBED IN THIS CONTRACT. FAILURE TO SECURE LIEN WAIVERS MAY RESULT IN YOUR PAYING FOR LABOR
AND MATERIALS TWICE.

143 W. Clinton Place * St. Louis, Missouri 63122 « (314) 965-7445 fax (314) 965-7477



Arch

architecture | interiors

City of Columbia Fire Dept.

Ai #: 16071
Task / Budget Summary
Ai Ai Ai Ai DMA DMA BRiC | BRIiC BRiC BRiC ES&S ES&S ES&S ES&S
$125/ $95 | $75 $45/ | $135 $105/ $85 / $95/ $751 $55/ $160 / $110 / $75/HR $180/
Task HR /HR | /HR HR /HR HR HR HR HR HR HR HR Technician HR
Principal | PM | PA | Admin | Snr. | Engineer | Mech. | Elect. | Plumb | Admin | Principal | Engineer Survey
Eng. Eng. Eng. Eng.
Stations #4
#5, #6:
(hours shown are
for 3 stations)
¢ Program/ 4 16 16 4 8 24 16 24 4
Exist.
Conditions
e Code/ 24 45 20 4 12 16 8 8
Design /
Budget
e CD's/ 20 130 | 180 6 24 8 16 4
Specifications
e Review 16 32 16 8 8 4 4
Meetings
(client)
| » Bid 2 12 8 4 4 4 4
Assistance /
Selection
o CA/Site 12 84 30 8 2 8 8 4
Visits / Close
Out
e Misc. / Admin 4 12 4 12
Total Hours 82 331 | 274 46 20 2 84 48 60 8
Training
Academy

143 W. Clinton Place * St. Louis, Missouri 63122 « (314) 965-7445 fax (314) 965-7477



Renov.

e Program/ 2 6 4 2 4 4 4 4 2
Exist.
Conditions

e Code/ 8 4 4 2 4 2 2 2
Design /
Budget

e CD's/ 12 50 34 2 8 10 6 8 7
Specifications

¢ Review 4 16 4 4 4 4 4
Meetings
(client)

e Bid 2 4 2 2 4 4 4
Assistance /
Selection

e CA/Site 4 18 6 2 2 4 4 4
Visits / Close
Out

¢ Misc. / Admin 2 4 2 4

Total Hours 34 102 | 56 18 18 28 24 26 9

Storage
| Facility

e Program / 2 6 2 1 2 2
Exist.
Conditions

e Code/ 2 4 2 1 4 8 2 2 2
Design /
Budget

e CD's/ 6 40 28 2 8 20 2 2 2
Specifications

e Review 2 4 2 4 2 2 2
Meetings
(client)

e Bid 2 2 2 2 2 4 4 4 4
Assistance /
Selection

143 W. Clinton Place * St. Louis, Missouri 63122 « (314) 965-7445 fax (314) 965-7477



e CA/ Site
Visits / Close
Out

12

e Misc. / Admin

Total Hours

20

42 9 24

42

14

14

14

Civil

(Academy
Site)

| e Survey

1.5

17

25

e Storm Water
Plan

33.5

19.5

e Pavement
Management

10

o Site ADA

17

9.5

e CD’s / Specs
(new bldg.)

[SS NN

105

52.5

e Bid
Assistance /
Selection

e CA/ Site
Visits / Close
Out

275

Total Hours

11.5

195

111.5

25

143 W. Clinton Place * St. Louis, Missouri 63122 « (314) 965-7445 fax (314) 965-7477
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A CITY OF COLUMBIA, MISSOURI
] . [ ]

FINANCE DEPARTMENT
PURCHASING DIVISION

NOTICE TO OFFERORS

ADDENDUM #1 to RFP 96/2016: ARCHITECTURAL DESIGN SERVICES FOR VARIOUS FIRE
DEPARTMENT FACILITY MODIFICATIONS

Offerors shall note these changes to the above RFP and incorporate these changes in their proposal.
Offerors shall attach a signed acknowledged copy of this addendum to their proposal, if submitting a hard
copy (via paper) or agree to the addendum electronically if submitting through the electronic bid system on-
line.

This addendum consists of the following information:

A) The following has been revised:
Section 5 (Selection Process), paragraph 6 states, “Preference is given to firms with experience
within the past 5 years in the designing/building Fire Department operations/facilities.” This

paragraph and preference indicated in such paragraph shall be removed in its entirety and will
not be considered in the evaluation and selection process of proposals received.

NO OTHER ADDITIONAL CHANGES MADE
CALE TURNER
PURCHASING AGENT
CITY OF COLUMBIA

ACKNOWLEDGMENT

The undersigned offeror hereby certifies that the change set forth in this Addendum #1 have been
incorporated in their proposal and are a part of the Request for Proposal 96/2016. All other provisions of the
RFP document, except as stated herein, shall remain in force as written.

Firm Date

Signed __

of1



-
Form w 9

(Rev. December 2014)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Archimages, Inc.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

D Individual/sole proprietor or D C Corporation

single-member LLC

the tax classification of the single-member owner.
D Other (see instructions) »

Print or type

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
S Corporation D Partnership

E] Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »
Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for

4 Exemptions {codes apply only to
certain entities, not individuals; see
instructions on page 3):

Exempt payee code (if any)

D Trust/estate

Exemption from FATCA reporting
code (if any)
{Applies to accounts maintained outside the {.S.)

5§ Address (number, street, and apt. or suite no.)
143 West Clinton Place

Requester's name and address (optional)

6 City, state, and ZIP code
St. Louis, MO 63122

See Specific Instructions on page 2.

7 List account number(s) here (optional)

IEZIAN_ Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for [ Employer identification number J

guidelines on whose number to enter.

[ social security number

or

413 -[1]4;8(1/4([7)|3

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. I am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or aba~~'~~—~~=* ~f ~~~readt meneashe ~~-olqtion of debt, contributions to an individual retirement arrangement (IRA), and

generally, payments other than
instructions on page 3.

ired to sign the certification, but you must provide your correct TIN. See the

Sign Signature of
Here U.S. person »

Date »

General Instructions

Section references are to the Interne

Future developments. Information h

as legislation enacted after we relea

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information
returmn with the IRS must obtain your correct taxpayer identification number (TIN}
which may be your social security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

* Form 1099-INT (interest earned or paid)

» Form 1099-DIV (dividends, including those from stocks or mutual funds)

» Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

* Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

e Form 1099-S (proceeds from real estate transactions)

e Form 1099-K {merchant card and third party network transactions)

* Form 1098 (home mortgage intere..,, . ccv — ecvvie coms e
(tuition)

* Form 1099-C (canceled debt)

* Form 1099-A (acquisition or abandonment of secured property)

_..st), 1098-T

Use Form W-9 only if you are a U.S. person (including a resident alien}, to
provide your correct TIN.

If you do not retum Form W-9 to the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign partners’ share of effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are

exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X

Form W=9 Rev. 12-2014)
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AFFIDAVIT OF WORK AUTHORIZATION

The bidder/contractor who meets the section 285.525, RSMo definition of a business entity must
complete and return the following Affidavit of Work Authorization.

R. Gregory Garner

Comes now (Name of Business Entity Authorized Representative) as
President (Position/Title) first being duly swom on my oath, affirm
Archimages, Inc. (Business Entity Name) is enrolled and will continue to participate in the E-

Verify federal work authorization program with respect to employees hired after enrollment in the
program who are proposed to work in connection with the services related to contract(s) with the State for
the duration of the contract(s), if awarded in accordance with subsection 2 of section 285.530, RSMo. [
also affirm that Archimages, Inc. (Business Entity Name) does not and will not knowingly
employ a person who is an unauthorized alien in connection with the contracted services provided to the
contract(s) for the duration of the contract(s), if awarded.

In Af d above are true and correct. (The undersigned understands that false
staten «ct to the penalties provided under section 575.040, RSMo.)

R. Gregory Garner

Authc Printed Name
Presi April 12,2016
Title Date

ggarner@archimages-stl.com

E-Mail Address

Subscribed and sworn to before me this _ _ . lam

WwA1r)

commissioned as a notary public within the County of of

, and my commission expires on _

Date

ol

IN HENN
- Notary Seal
STATE OF MISSOURI!
Commissioned for St. Louis County
My Commission Expires: May 17, 2019
Commission # 15050265




ARCHIA1 OP ID: DI

DATE (MM/DD/YYYY)

’A
T ACORD
e CERTIFICATE OF LIABILITY INSURANCE o

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. !f SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER CONTACT
Huntleigh McGehee 2,’3{‘,"55 FAX
8235 Forsyth Boulevard, #1200 {AIC, No, Exy): 314-746-4700 J_LA/C, Noy: 314-889-3700
Clayton, MO 63105 S
INSURER({S) AFFORDING COVERAGE NAIC #
insurer A : Hartford Casualty Ins. Co. 29424
INSURED Archimages_, Inc. nsureRr B ; Hartford Fire Insurance Co 19682
:(??kvwv:)egg’cl\l;lrg%guz insurer ¢ : Atlantic Specialty Ins. Co. 27154
INSURER D :
INSURERE ;
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

IE%;{ TYPE OF INSURANCE DD[;' ”BDR POLICY NUMBER (nm/['r')%\l{vﬁs) Jﬂ%&%ﬁ%’% LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
| cLams-Mape OCCUR X | X [84SBABY8447 04/21/2016 | 04/21/2017 | BRVACE IORENTED oy |8 300,000
L MED EXP (Any one person) $ 10,000
- PERSONAL & ADV INJURY | § 1,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
| Jeouer[ 1589 [ Jioc PRODUCTS - COMPIOP AGG | $ 2,000,000
OTHER: $
| AUTOMOBILE LIABILITY oty NCLELIMIT 1 5 1,000,000,
A ANY AUTO 84SBABY8447 04/21/2016 1 04/21/2017 | BODILY INJURY (Per person) | $
I | ALL OWNED SCHEDULED :
R [ e oo s
| X | wireo autos | X AT VNED (Per accident) $
$
X | umsreLLaLAB | X | occur EACH OCCURRENCE $ 10,000,000
A EXCESS LIAB —"1 CLAIMS-MADE 84SBABYS8447 04/21/2016 | 04/21/2017 | AGGREGATE s 10,000,000
peo | X | revenions 10,000 $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YIN XJ STATUTE l E
B | ANY PROPRIETOR/PARTNER/EXECUTIVE 84WBCVP4247 04/21/2016 | 04/21/2017 | ... eACH ACCIDENT $ 1,000,000
OFFICER/MEMBER EXCLUDED? N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE] $ 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § 1,000,000
C |Professional Liab DPL539716 04/21/2016 | 04/21/2017 |Limit 3,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

PLEASE SEE ATTACHED HOLDER NOTE FOR ADDITIONAL INFORMATION............

CERTIFICATE HOLDER CANCELLATION
CITMO08

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
. . . . THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
City of Columbia, Missouri ACCORDANCE WITH THE POLICY PROVISIONS.

701 E. Broadway

Columbia, MO 65205

AUTHORIZED REPRESENZT:\‘I‘EQ
© 1988-2014 ACORD CORPORATION. All rights reserved.
ACORD 25 (2014/01) The ACORD name and logo are registered marks of ACORD




noLoer cooe  CITMOO8 ARCHI-1 PAGE 2
OP ID: DI Date 11/14/2016

NOTEPAD: nsurep's Name  Archimages, Inc.
RE: 96/2016 Architectural Design Services for various facility
modifications - Columbia Fire Department, Columbia Missouri

City of Columbia, MO is included as Additional Insured - Designated Person
or Organization (IH12001185T) - General Liability coverage. Waiver of
Subrogation applies to the General Liability coverage. 30 Days Notice of

Cancellation applies.




CITY OF COLUMBIA, MISSOURI
WORK AUTHORIZATION AFFIDAVIT
PURSUANT TO 285.530 RSMo
(FOR ALL BIDS IN EXCESS OF $5,000.00)

Effective 1/1/2009

County of _ _ )
) ss.
State of _ )
My name is | am an authorized agent of

_ (Biader). 1nis business is enrolled and participates in a 1eaeras
work authorization program for all employees working in connection with services
provided to the City of Columbia. This business does not knowingly employ any person
who is an unauthorized alien in connection with the services being provided.
Documentation of participation in a federal work authorization program is
attached to this affidavit.

Furthermore, all subcontractors working on this contract shall affirmatively state
in writing in their contracts that they are not in violation of Section 285.530.1 RSMo and
shall not thereafter be in violation. Alternatively, a subcontractor may submit a sworn

affidavit under penalty of perjury that all employees are lawfully present in the United

States.

Affiant

Printec

Subscribed and sworn to before me this day of pAL

BETTY ANN HENN
Notary Public - Notary Seal N
STATE OF MISSOURI
Commissioned for St. Louis County
My Commission Expires: May 17, 2019
Commission # 15050265




Company ID Number: 426629

THE E-VERIFY PROGRAM FOR EMPLOYMENT VERIFICATION
MEMORANDUM OF UNDERSTANDING

ARTIC| ~ |
PURPOSE AND AUTHORITY

This Memorandum of Understanding (MOU) sets forth the points of agreement between the
Department of Homeland Security (DHS) and Ar¢® " nag  Inc. (Employer) regarding the
Employer's participation in the Employment Eligibility Verification Program (E-Verify). This MOU
explains certain features of the E-Verify program and enumerates specific responsibilities of
DHS, the Social Security Administration (SSA), and the Employer. E-Verify is a program that
electronically confirms an employee’s eligibility to work in the United States after completion of
the Employment Eligibility Verification Form (Form 1-9). For covered government contractors, E-
Verify is used to verify the employment eligibility of all newly hired employees and all existing
employees assigned to Federal contracts or to zrify the entire workforce if the contractor so
chooses.

Authority for the E-Verify program is found in Title IV, Subtitle A, of the lllegal Immigration
Reform and Immigrant Responsibility Act of 1996 (I RA), Pub. L. 104-208, 110 Stat. 3009, as
amended (8 U.S.C. § 1324a note). Authority for use of the E-Verify program by Federal
contractors and subcontractors covered by the terms of Subpart 22.18, “Employment Eligibility
Verification”, of the Federal Acquisition Regulation (F/  (hereinafter referred to in this MOU as
a “Federal contractor with the FAR E erify clause”) to verify the employment eligibility of
certain employees working on Federal contracts is also found in Subpart 22.18 and in Executive
Order 12989, as amended.

ARTICLE Il
FUNCTIONS TO BE PERFORMED
A. RESPONSIBILITIES OF SSA

1. SSA agrees to provide the Employer with available information that allows the Employer to
confirm the accuracy of Social Security Numbers prov 2d by all employees verified under this
MOU and the employment authorization of U.S. citizens.

2. SSA agrees to provide to the Employer appropriate i sistance with operational problems that
may arise during the Employer's participation in the E-Verify program. SSA agrees to provide
the Employer with names, titles, addresses, and telephone numbers of SSA representatives to
be contacted during the E-Verify process.

3. SSA agrees to safeguard the information provided the Employer through the E-Verify
program procedures, and to limit access to such information, as is appropriate by law, to
individuals responsible for the verification of Social Security imbers and for evaluation of the
E-Verify program or such other persons or entities who may be authorized by SSA as governed

Page 1 of 13 | E-Verify MOU for Employer | Revision Date 09/01/09 www.dhs.gov/E-Verify



Company ID Number: 426629

by the Privacy Act (5 U.S.C. § 552a), Social Security Act (42 U.S.C. 1306(a)), and SSA
regulations (20 CFR Part 401).

4. SSA agrees to provide a means of automated verification that is designed (in conjunction with
DHS's automated system if necessary) to rovide confirmation or tentative nonconfirmation of
U.S. citizens’ employment eligibility within 5 Federal Government work days of the initial inquiry.

5. SSA agrees to provide a meal of secondary verification (including updating SSA records as
may be necessary) for employees who contest SSA tentative nonconfirmations that is designed
to provide final confirmation or nonconfirmation of U.S. citizens’ employment eligibility and
accuracy of SSA orc for both citizens and non-citizens within 10 Federal Government wo
days of the date of referral to SSA, ur ss SSA determines that more than 10 days may be
necessary. In such cases, SSAw provide additional verification instructions.

B. RESPONSIBILIT S OF DHS

1. After SSA verifies the accuracy of SSA records for employees through E-Verify, DHS agrees
to provide the Employer access to selected data from DHS's database to enable the Employer
to conduct, to the extent authorized by this OU:

» Automated verification checks on employees by electronic means, and
* Photo verification checks (when available) on employees.

2. DHS agrees to provide to the Employer appropriate assistance with operational problems that
may arise during the Employer's participation in the E-Verify program. DHS agrees to provide
the Employer names, titles, addresses, and telephone numbers of DHS representatives to be
contacted during the E-Verify process.

3. DHS agrees to make available to the Employer at the E-Verify Web site and on the E-Verify
Web browser, instructional materials on E-Verify policies, procedures and requirements for both
SSA and DHS, including restrictions on the use of E-Verify. DHS agrees to provide training
materials on E-Verify.

4. DHS agrees to provide to the Employer a notice, which indicates the Employer's participation
in the E-Verify program. DHS also agrees to provide to the Employer anti-discrimination notices
issued by the Office of Special Couns: for Immigration-Related Unfair Employment Practices
(OSC), Civil Rights Division, U.S. Department of Justice.

5. DHS agrees to issue the Employer a user identification number and password that permits
the Employer to verify information provided by em »yees with DHS's database.

6. DHS agrees to safeguard the information provided to DHS by the Employer, and to limit
access to such information to inc duals responsible for the verification of employees’
employment eligibility and for evaluation of the :-Verify program, or to such other persons or
entities as may be authorized by ¢ lici le law. Information will be used only to verify the
accuracy of Social Security Numbers and employment eligibility, to enforce the Immigration and

Page 2 of 13 | E-Verify MOU for Employer | Revision Date 09/01/09 www.dhs.gov/E-Verify



Company ID Number: 426629

Nationality Act ( ) and Federal criminal laws, and to administer Federal contracting
requirements.

7. DHS agrees to provide a means of automated verification that is designed (in conjunction
with SSA verification procedures) to provide confirmation or tentative nonconfirm: n of
employees' employment eligibility within 3 Federal Government work days of the initial inquiry.

8. DHS agrees to provide a means of secondary verification (including updating DHS rec s as
may be ne  sary) for employees who contest DHS tentative nonconfirmations and photo non-
match ter ve nonconfirmations that is designed to provide final confirmation or
nonconfirmation of the employees' employment eligibility within 10 Federal Government work
days of the date of referral to DHS, unless DHS determines that more than 10 days may be
necessary. 1such ¢ es, DHS will provide additional verification instructions.

C. RESPONSIBILITIES OF THE EMPLOYER

1. The Employer agrees to display the notices supplied by DHS in a prominent lace that is
clearly visible to prospective employees and all employees who are to be verifiea through the
s em.

2. The Employer agrees to provide to the SSA and DHS the names, titles, addresses, and
telephone numbers of the Employer representatives to be contacted regarding E-Verify.

3. The Empl =r agrees to become familiar with and comply with the most recent version of the
E-Verify User Manual.

4. The Employer agrees that any Employer Representative who will perform employment
verification queries will complete the E-Verify Tutorial before that individual initiates any queries.

A. The Employer agrees that all Employer representatives will take the refresher tutorials
initiated by the E-Verify program as a condition of continued use of E-Verify.

B. Failure to complete a refresher tutorial will prevent the Employer from continued use
of the program.

5. The Employer agrees to comply with current Form I-9 procedures, with two exceptions:

* If an employee presents a "List B" identity document, the Employer agrees to only
accept "List B" documents that

contain a photo. (List B documents identified in 8 C.F.R. § 274a.2(b)(1)(B)) can be
presented during the Form |-9

process to establish identity.) If an employee objects to the photo requirement for
religious reasons, the Employer

should contact E-Verify at 888-464-4218.

* If an employee presents a DHS Form 1-551 (Permanent Resident Card) or Fornr 766
(Employment Authorization Document) to complete the Form |-9, the Employer agrees to
make a photocopy of the document and to retain the photocopy with the employee’s
Form I-9. The photocopy must be of sufficient quality to allow for verification of the photo
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Company ID Number: 426629

Verify. If the Employer has any questions relating to the anti-discrimination provision, it should
contact OSC at 1-800-255-8155 or 1-800-237-2515 (TDD).

12. The Employer agrees to record e case verification number on the employee's Form 1-9 or
to print the screen containing e case verification number and attach it to the employee's Form
I-8.

13. The Employer agrees that it will use the information it receives from SSA or DHS pursuant
to E-Verify and this MOU Iy to confirm the employment ¢ 3Jibility of employees as authorized
by this MOU. The Employer agrees that it will safeguard this information, and means of access
toit (such . P 3 and passwords) to ensure that it is not used for any other purpose and as
necessary to protect its cor lentiality, including ensuring that it is not disseminated to any
person other than employees of the Employer who are authorized to perform the Employer's
responsibilities under this MOU, except for such dissemination as may be authorized in advance
by S¢ or DHS for legitimate urposes.

14. The Employer acknowledges that the information which it receives from SSA is governed by
the Privacy Act (5 U.S.C. § 552a(i)(1) and (3)) and the Social Security Act (42 U.S.C. 1306(a)),
and that any person who obtains this information under false pretenses or uses it for any
purpose other than as provided for in this MOU may be subject to criminal penalties.

15. The Employer agrees to cooperate with DHS and SSA in their compliance monitoring and
evaluation of E-Verify, including by permitting DHS and SSA, upon reasonable notice, to review
Forms I-9 and other employment records and to interview it and its employees regarding the
Employer’s use of E-Verify, and to respond in a timely and accurate manner to DHS requests
for information relating to their participation in E-Verify.

D. RESPONSIBILITIES OF FED| 'AL CONTRACTORS WITH THE FAR E-VERIFY CLAUSE

1. The Employer understands that if it is a subject to the employment verification terms
in Subpart 22.18 of the FAR, it must verify the employment eligibility of any existing employee
assigned to the contract and all new hires, as discussed in the Supplemental Guide for Federal
Contractors. Once an employee has been verified through E-Verify by the Employer, the
Employer may not reverify the employee through E-Verify.

a. Federal contractors with the FAR E-Verify clause agree to become familiar with and
comply with the most recent versions of the E-Verify User Manual for Federal Contractors and
the E-Verify Supplemental Guide for Federal Contractors.

b. Federal contractors with the FAR E-Verify clause agree to complete a tutorial for
Federal contractors with the FAR E-Verify clause.

c. Federal contractors with the FAR E-Verify clause not enrolled at the time of contract
award: An Employer that is not enrolled in E-Verify at the time of a contract award must enroll
as a Federal contractor with the FAR E-Verify clause in E-Verify within 30 calendar days of
contract award and, within 80 days of enrollment, begin to use E-Verify to initiate verification of
employment eligibility of new hires of the Employer who are working in the United States,
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Article 11.C.5, the employee’s work authorization has not expired, and the Employer has
reviewed the information reflected in the Form I-9 either in person or in communications with the
employee to ensure that the employee’s stated basis in section 1 of the Form I-8 for work
authorization has not changed (including, but not limited to, a lawful permanent resident alien
having become a naturalized U.S. citizen). If the Employer is unat to determine that the Form
-9 comp s with Article II.C.5, if t employee’s basis for work authorization as attested in
section 1 has expired or changed, or if the Form I-9 contains no S¢ oris ¢ erwise incomplete,
the Employer shall complete a new I-9 consistent with Article II.C.5, or update the previous [-9
to provide the necessary information. If section 1 of the Form I-9 is otherwise valid and up-to-
date and the form otherwise complies with Article 11.C.5, but reflects documentation (such as a
U.S. passport or Form [-551) that expired subsequent to comj :ion of the Form I-9, the
Employer shall not require the production of additional documentation, or use the photo
screening tool described in Article 11.C.5, subject to any additional or superseding instructions
that may be provided on this subject in the Supplemental Guide for Federal Contractors.
Nothing in this section shall be construed to require a second verification 1 ng E-Verify of any
assigned employee who has previously been verified as a newly hired employee under this
MOU, or to authorize verification of any existing employee by any Empl  2r that is not a Federal
contractor with the FAR E-Verify clause.

2. The Employer understands that if it is a Federal contractor with the FAR E erify clause, its

compliance with this MOU is a performance requirement under the terms of the Federal

contract or subcontract, and the Employer consents to the rc :ase of information relating to

compliance with its verification responsibilities under this MOU to contracting officers or other

officials authorized to review the Employer's compliance with Federal contracting requirements.
ARTICLE lll

REFERRAL OF INDIVIDUALS TO SSA AND DHS
A. REFERRAL TO SSA

1. If the Employer receives a tentative nonconfirmation issued by S§ the Employer must print
the notice as directed by the E-Verify system and provide it to the employee so that the
employee may determine whether he or she will contest the tentative nonconfirmation. The
Employer must review the tentative nonconfirmation with the employee in private.

2. The Employer will refer employees to SSA field offices only as directed by the automated
system based on a tentative nonconfirmation, and only after the Employer records the case
verification number, reviews the input to detect any transaction errors, and determines that the
employee contests the tentative nonconfirmation. The Employer will transmit the Social Security
Number to SSA for verification again if this review indicates a need to do so. The Employer will
determine whether the employee contests the tentative nonconfirmation as soon as possible
after the Employer receives it.

3. If the employee contests an SSA tentative nonconfirmation, the Employer v  provide the
employee with a system-generated referral letter and instruct the employee to visit an SSA
office within 8 Federal Government work days. SSA will electronically transmit e result of the
referral to the Employer within 10 Federal Government work days of the referral unless it
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determines that more than 10 days is ne  ssary. The Employer agrees to check the E-Verify
system regularly for case updates.

4. The Employer agrees not to ask e employee to obtain a printout from the Social Security
Number database (the .mident) or other written verification of the Social Security Number
from the SSA.

B. REFERRAL TO DHS

1. If the Employer receives a tentative nonconfirmation issued by DHS, the Employer must print
the tentative nonconfirmation notice as « ected by the E-Verify system and provide it to the
employee so that the employee may determine whether he or she will contest the tentative
nonconfirmation. The Employer must rc  :w the tentative nonconfirmation with the employee in
private.

2. If the Employer finds a photo non-m for an employee who provides a document for which
the automated system has transmitted a photo, the employer must print the photo non-match
tentative nonconfirmation notice as directed by the automated system and provide it to the
employee so that the employee may determine whether he or she will contest the finding. The
Employer must review the tentative nonconfirmation with the employee in private.

3. The Employer agrees to refer individuals to DHS only when the employee chooses to contest
a tentative nonconfirmation received from DHS automated verification process or when the
Employer issues a tentative nonconfirmation based upon a photo non-match. The Employer will
determine whether the employee contests the tentative nonconfirmation as soon as possible
aftertt Employer receives it.

4. If the employee contests a tentative nonconfirmation issued by DHS, the Employer will
provide the employee with a referral letter and instruct the employee to contact DHS through its
toll-free hotline (as found on the referral letter) within 8 Federal Government work days.

5. If the employee contests a tentative nonconfirmation based upon a photo non-match, the
Employer will provide the employee with a referral letter to DHS. DHS will electronically transmit
the result of the referral to the Employer within 10 Federal Government work days of the referral
unless it determines that more than 10 days is necessary. The Employer agrees to check the E-
Verify system regularly for case updates.

6. The Employer agrees that if an employee contests a tentative nonconfirmation based upon a
photo non-match, the Employer will send a copy of the employee’s Form 1-551 or Form |-766 to
DHS for review by:

» Scanning and uploading the document, or

» Sending a photocopy of the d ument by an express mail account (paid for at

employer expense).

7. If the Employer determines that there is a photo non-match when comparing the photocopied
List B document described in Article 11.C.5 with the image generated in E-Verify, the Employer
must forward the employee’s documentation to DHS using one of the means described in the
preceding paragraph, and ¢ 1 DHS to resolve the case.
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ARTICLE IV
SERVICE PROVISIONS

SSA and DHS will not Je the Employer for verification services performed under this MOU.
The Employer is respc le for providing equipment needed to make inquiries. To access E-
Verify, an Employer will need a personal computer with Internet access.

ARTICLE V

PARTIES

A. This MOU is effective upon the signature of all parties, and shall continue in effect for as long
as the A and DHS conduct the E-Verify program unless modified in writing by the mutual
consent of all parties, or terminated by any party upon 30 days prior written notice to the others.

iy and all system enhancements to the E-Verify program by DHS or SSA, including but not
limited to the E erify checking against additional data sources and instituting new verification
procedures, will be covered under this MOU and will not cause the need for a supplemental
MOU that outlines these changes. DHS agrees to train employers on all changes made to E-

erify through the use of mandatory refresher tutorials and updates to the E-Verify User
Manual, the E-Verify User fanual for Federal Contractors or the E-Verify Supplemental Guide
for Federal Contractors. Even without changes to E-Verify, DHS reserves the right to require
employers to take mandatory refresher tutorials. An Employer that is a Federal contractor with
the F Y E-Ver clause may terminate this MOU when the Federal contract that requires its
participation in ™ Verify is terminated or completed. In such a circumstance, the Federal
« tractor with the FAR E erify clause must provide written notice to DHS. If an Employer that
is a Federal contractor ith the FAR E-Verify clause fails to provide such notice, that Employer
will remain a participant in the E-Verify program, will remain bound by the terms of this MOU
that apply to participants that are not Federal contractors with the FAR E-Verify clause, and will
be required to use the E-Verify procedures to verify the employment eligibility of all newly hired
employ s.

B. Htwithstanding Article V, part A of this MOU, DHS may terminate this MOU if deemed
necessary because of the requirements of law or policy, or upon a determination by SSA or
DHS that there has been a breach of system integrity or security by the Employer, or a failure
on the part of the Employer to comply with established procedures or legal requirements. The
Employer understands that if it is a Federal contractor with the FAR E-Verify clause, termination
of this MOU by any party for any reason may negatively affect its performance of its contractual
responsibilities.

C. Some or all SSA and DHS responsibilities under this MOU may be performed by
contractor(s), and SSA and DHS may adjust verification responsibilities between each other as
they may determine necessary. By separate agreement with DHS, SSA has agreed to perform
its responsibilities as described in this MOU.
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D. ing in is MOU is intended, or should be construed, to create any right or benefit,
su tive or procedural, enforceable at law by any third party against the United States, its
agencies, officers, or employees, or against the Employer, its agents, officers, or employees.

E. Each party sh: be solely responsible for defending anv claim or action against it arising out
of or related to E-Verify or this MOU, whether civil or crit 1al, and for any liability wherefrom,
including (but not limited to) any dispute between the Em yer and any other person or entity
regardina the applicability of Section 403(d) of IIRIRA to any action taken or allegedly taken
the Em er.

F. The Employer understands that  fact of its partic iation in E erify is not confidential
information and may be disclosed Jthorized or required by law and DHS or SSA policy,
including but not limited to, Congressional oversight, E erify publicity and media inquiries,
dete 1inations of compliance with Federal contractual requirements, : d re onses to inquiries
under the Freedom of Information Act (FOIA).

G. The for oing constitutes the full agreement on this subject between DHS and the Emp er.

H. The individuals whose signatures appear below represent that they are authoriz | to enter
into this MOU on behalf of the Employer and DHS respectively.

Page 11 of 13 | E-Verify MOU for Employer | Revision Date 09/01/09 www.dhs.gov/E-Verify










