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Public Relations Proposal between 
The Beenders Walker Group and Columbia Convention & Visitors Bureau 

October 1, 2016 – September 30, 2021 
 
THIS PROPOSAL is for The Beenders Walker Group (TBWG) and Columbia Convention and 
Visitors Bureau (Columbia CVB).  The Columbia CVB desires to retain the services of TBWG to 
perform public relations, media relations and communication services to promote Columbia’s leisure 
visitor and tourism industry.  This proposal is in the amount is $89,760.00 for FY2017.  The proposal 
period will begin October 1, 2016 and end September 30, 2021.   The option for four additional annual 
contract periods between the Columbia CVB and TBWG is included in this proposal.  
 
Our Team – The Beenders Walker Group 
Name, address, phone and fax number(s) and email address of firm: 

 The Beenders Walker Group 
125 East High Street, Suite 200 
Jefferson City, Missouri 65101 

 Phone:  573-636-8282 
 Fax:  573-635-8494 
 E-Mail:  Marjorie@tbwgroup.net or Walker@tbwgroup.net  

 
Proposed service team including titles and responsibilities: 

 Marjorie Beenders, Co-Owner/Director of Public Relations – Press Trip services 
 Jo Duncan, Director of Media Relations and Client Services Liaison – Press Trip services 
 Kyle Stewart, Communications Manager/Writer – Press Trip services  
 Brad Beenders, Filmmaker and photographer – PR services 
 Steve Walker, Co-Owner and Finance Manager – PR services  

 
Name and title of primary contact person(s): 

 Marjorie Beenders and Jo Duncan will serve as Co-Account Executives.   Jo Duncan will be 
the day-to-day liaison between TBWG and the Columbia CVB. 

 
Date firm established: 

 October 25, 1995  
 
Proposal Amount and Billing Procedure: 
Proposal period:  October 1, 2016 – September 30, 2021 
 
Contract Amount:  $89,760 and increases in each subsequent  year 
 
Billing Procedure:  TBWG will provide the Columbia Convention and Visitors Bureau with a 
quarterly invoice in the amount of $22,440.00 that will include the fee for services and expenses that 
are incurred in order to implement the activities included in the Scope of Work.   
 
Following is an itemized breakdown of fees and expenses as well as a Scope of Work: 
 

Exhibit A 
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Cost - Hourly rate:  $100/ hour 
TBWG’s hourly rate charged for each TBWG associate is a reasonable rate of $100/hr.  
  
Important information – Value added services:   
 The Beenders Walker Group does not charge for any of their associates to participate in monthly 

meetings with the Columbia Convention & Visitors Bureau.   
 Also, no travel expenses will be charged for travel expenses incurred by TBWG associates traveling 

to and from Columbia from Jefferson City to participate in client/agency meetings, press trips, etc. 
 TBWG will NOT charge for time spent by TBWG associates on monitoring clipping 

service/links/online exposure. 
 Because TBWG represents other central Missouri destinations, Columbia CVB (and TBWG’s other 

clients) receive a cost break on implementation expenses as well as hours billed.  Example:  When 
conducting a media visit to engage in desk-side briefings with media representatives in targeted 
market areas, all travel expenses incurred by TBWG is split among other clients.   

 
Hourly billing rate for each TBWG employee:   $100.00/hr. 
Please note that the hourly rate for the first year of this contract period is $100/hr. per TBWG employee. 
Employee hourly rates for additional contract renewal periods are included  in this contract agreement.    
 

Scope of Work 
Estimated number of hours to complete each task listed  

 
Public Relations Activity    Employee      Hours    Total Cost 
 
Travel Media Marketplaces 
 Travel Media Showcase   Jo Duncan         20  $    2,000.00 
 Midwest Travel Writers (Fall)   Marjorie Beenders          24  $    2,400.00 
 Midwest Travel Writers (Spring)  Marjorie Beenders        20  $    2,000.00 
 North American Travel Journalists  Jo Duncan                 24  $    2,400.00 
 Public Relations Society of Am.  Jo Duncan         20  $    2,000.00 
 Missouri Outdoor Communicators  Kyle Stewart                    8  $       800.00 
 Assoc. Great Lakes Outdoor Writers  Marjorie Beenders        16  $    1,600.00 
 Society of American Travel Writers  Marjorie Beenders        25  $    2,500.00 
 Int’l. Food, Wine & Travel Writers  Jo Duncan        __ 32  $    3,200.00 

Total            189  $  18,900.00 
 

Travel Media Blitzes – one-on-one desk-side briefings             
 St. Louis – metropolitan area   Marjorie Beenders            14  $    1,400.00 
 Kansas City – metropolitan area   Kyle Stewart             14  $    1,400.00 
 St. Jo, Des Moines, Omaha & East. Iowa Marjorie Beenders              20  $    2,000.00 
 Indiana, Kentucky, Tennessee   Marjorie Beenders            28  $    2,800.00 
 New York      Jo Duncan             30  $    3,000.00 
 Washington D.C.    Marjorie Beenders  20  $    2,000.00 
 Central Missouri     Kyle Stewart               8  $       800.00 
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 Chicago, Suburbs & WI    Marjorie Beenders            20  $    2,000.00 
 Central Illinois, Quad Cities & East Iowa Marjorie Beenders  18  $    1,800.00 
 Springfield, Joplin, OK, KS   Kyle Stewart             20  $    2,000.00 
 Miscellaneous media markets/outlets  Marjorie Beenders            18  $    1,800.00 

Total            210  $  21,000.00 
 
Media Queries – Pitching journalists on story ideas      

Jo Duncan         30  $    3,000.00 
       Kyle Stewart         15  $    1,500.00 
       Marjorie Beenders        19  $    1,900.00 
       Total          64  $    6,400.00 
 
Miscellaneous PR activities – Outreach and Media assistance    

Marjorie Beenders              8  $       800.00 
       Kyle Stewart               8  $       800.00 
       Jo Duncan             14  $       800.00 
       Total              30  $    3,000.00 
                      
E-Story Starters (Quarterly) – Find Your Fun! News Releases!    

Kyle Stewart             32  $    3,200.00 
       Marjorie Beenders              8  $       800.00        
       Jo Duncan               8  $       800.00 
       Total              48  $    4,800.00  
 
Media Advisories/Alerts      

Kyle Stewart             16  $    1,600.00 
 Marjorie Beenders              4  $       400.00 

       Jo Duncan               4  $       400.00 
       Total              24  $    2,400.00 
 
 
Hosted In-bound Press Tours - Customized and Group    

Jo Duncan           130  $  13,000.00 
 Marjorie Beenders            40  $    4,000.00 

       Kyle Stewart             25  $    2,500.00 
       Total            195  $  19,500.00    
   
       
Total Public Relations Hours…………………………………………………760  $  76,000.00 
 
 
Public Relations Activities – Review and Evaluation 
Throughout the course of this contract period, The Beenders Walker Group will meet with the 
Columbia Convention & Visitors Bureau to review and evaluate Public Relations activities outlined in 
the Scope of Work.  With the consent of both parties, new and different PR activities may replace some 
of the itemized activities that are included in the Scope of Work. Hours assigned to specific projects 
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may have to be adjusted.  Or, if new activities would require more hours than what is available in the 
contract, TBWG and the Columbia Convention and Visitors Bureau will negotiate and agree on the 
number of increased hours necessary to complete added or different tasks and the hourly rate will be 
paid to TBWG according to the hourly amount in the current contract and the Columbia Convention 
and Visitors Bureau will increase expense funds that shall be paid to TBWG to implement additional 
services/tasks. 
 

 
TOTAL Services (hours)…………………   760 hours                         $76,000.00 

 
 

Public Relations Expenses 
 Travel Expenses (Media Visits and Travel Media Marketplaces)  $  6,500.00 
 Travel Expenses (Inbound Press trips – customized and organized) $  5,180.00 
 Miscellaneous promotional items for distribution to media contacts $     440.00 
 Miscellaneous expenses (express mail, copying, Cision, supplies)      $  1,640.00 

 
           $13,760.00  

 
TOTAL Expenses ………………………………………………………………………………      $13,760.00            

 

TOTAL Proposal Amount (FY17)………………………………   $89,760.00 
 
 
Please note:  Additional expense monies may be needed to carry out all the public relations activities 
included in this proposal. TBWG will discuss this matter with the Columbia Convention and Visitors 
Bureau before any financial obligations are made by TBWG.   
 
Proposal Periods for the First Contract period and four additional renewal periods: 

 1st Year:  Oct. 1, 2016 – Sept. 30, 2017‐‐‐‐760 hours @ $100/hour = $76,000 – plus expenses: $13,760 
Total Contract Amount= $89,760 
 

 2nd  Renewal Year:  Oct. 1, 2017 – Sept. 30, 2018‐‐‐‐760 hours @ $100/hour = $76,000 – plus expenses: $16,760 
Total Contract Amount = $92,760 
 

 3rd  Renewal Year:  Oct. 1, 2018 – Sept. 30, 2019‐‐‐‐780 hours @ $105/hour = $81,900 – plus expenses: $16,760 
Total Contract Amount = $98,660 
 

 4th Renewal Year:  Oct. 1, 2019 – Sept. 30, 2020‐‐‐‐780 hours @ $105/hour = $81,900 – plus expenses: $18,000 
Total Contract Amount = $99,900 
 

 5th  Renewal Year:  Oct. 1, 2020 – Sept. 30, 2021‐‐‐‐800 hours @ $110/hour =  $88,000‐ plus expenses: $19,200 
Total Contract Amount = $107,200  

 
 

### 


