
Attachment A 

ADMINISTRATIVE SERVICES AGREEMENT 

THIS AGREEMENT, made and entered into this day of 
_________ , 2019, by and between the Mid-Missouri Solid Waste 
Management District, a public body organized and existing under and by virtue of the laws 
of the State of Missouri (hereinafter referred to as ·"District") and the City ·of Columbia, 
Missouri, a municipal corporation (hereinafter referred to as "City"). 

WITNESSETH: 

WHEREAS, the District is in need of administration and grant coordination services 
to be funded through grant funds received from the Missouri Department of Natural 
Resources Solid Waste Management Programs as stated in the RFP attached hereto as 
Exhibit A; and 

WHEREAS, the City has offered to provide the services described in their proposal 
attached hereto as Exhibit B, in consideration of the payment terms described herein; and 

WHEREAS, the District desires to engage the City to perform such services; 

NOW, THEREFORE, in consideration of the mutual covenants and considerations 
herein contained, IT IS HEREBY AGREED by the parties hereto as follows: 

1. The City shall provide the equivalent of a full time staff person to provide 
administration, plan implementation, and grant coordination services to the District 
(hereinafter referred to as "District Administrator") . The District Administrator shall report to 
the District Executive Board on all aspects of District activities. The District shall reimburse 
the City 100% of the District Administrator's salary, salary adjustments, and fringe benefits. 
The District Executive Board shall be responsible for yearly performance evaluations of the 
District Administrator. 

2. The City shall provide the equivalent of a full time staff person to provide 
administrative services to the District (hereinafter referred to as "Administrative 
Technician"). The Administrative Technician shall report to the District Administrator. The 
District shall reimburse the City 50% of the Administrative Technician's salary and salary 
adjustments, and 35% of fringe benefits. 

3. As described in Section E of Exhibit B, The City shall provide, at no charge to 
the District, office space, equipment, utilities, and maintenance; IT services, computers, 
printers, copiers, and maintenance; MMSWMD trailer licensing, storage, and maintenance; 
car mileage difference between State mileage rate and City mileage rate, self insurance, 

purchasing consulting, legal consulting, Employee Health services, clerical support, 
custodial services, and administrative supervision and accounting. 



4. The services provided by the City shall be equal to or in excess of that 
required as a local match for Missouri Department of Natural Resources (MDNR) 
Administrative Grants. 

5. The City shall provide documentation on the services provided sufficient for 
MON~ monitoring requiremer:its. 

6. The District shall reimburse the City for all direct costs including salary and 
associated personnel expense, MMSWMD Trailer transport charges, Travel: 
Conferences/trainings, car mileage based on State mileage rate, long distance telephone 
charges, and miscellaneous out of pocket expenses as described in Section E1 of Exhibit 
B. 

7. Either party may terminate this agreement by giving the other at least ninety 
(90) days written notice. 

8. The term of th is agreement shall be for a period of one (1) year from July 1, 
2019 through June 30, 2020 subject to appropriation of funds, unless terminated pursuant 
to this agreement. 

9. . After the initial one (1) year period, the City and the District may renew this 
agreement in one year agreements for up to five (5) consecutive 12-month periods. By 
following the following outlined procedure: 

a. The District shall notify the City in writing, by certified mail, return 
receipt requested, of its intent to Renew the Agreement. 

b. Said written notification will be tendered to the City within 120 days 
prior to the expiration of the Agreement. 

c. Should the City wish to reject the District's proposal to Renew the 
Agreement, the City Manager, acting on behalf of the City, shall notify 
the District in writing, by certified mail, return receipt requested, within 
30 days of receipt of the District's letter of intent to Renew. 

d. Should the City not notify the District that the proposal to Renew the 
Agreement is rejected in the above stated time frame, then the 
Agreement shall continue in full force and effect for a period of one (1) 
year from the end of the current Agreement unless terminated by the 
terms of this Agreement. 

10. This agreement, along with Exhibits A & 8 , represents the entire and 
integrated agreement between the City and the District. This agreement shall be binding 
only after it has been duly executed and approved by the City and the District. 

IN WITNESS WHEREOF, the District and City have executed this Agreement on the 
day and year first above written. 



MID-MISSOURI SOLID WASTE DISTRICT 

BY: ------------
ML Cauthon Ill 

Title: MMSWMD ·Executive Board Chair · 
ATIEST: 

BY: ------------

Title: -----------

CITY OF COLUMBIA, MISSOURI 

BY: ------------
John Glascock, Interim City Manager 

ATIEST: 

Sheela Amin, City Clerk 

APPROVED AS TO FORM: 

Nancy Thompson, City Counselor J(' 
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Mid-Missouri Solid Waste 
Management District 
P.O. Box 6015, Columbia, Missouri 65205-6015 

(573) 874-7574    

REQUEST FOR PROPOSALS 

PROFESSIONAL ADMINISTRATION SERVICES 

The Mid-Missouri Solid Waste Management District (MMSWMD) is seeking proposals 
for Administrative and Grant Coordination Services to be funded through grant funds 
received from the Missouri Department of Natural Resources Solid Waste 
Management Program. The MMSWMD serves the counties of Audrain, Boone, 
Callaway, Cole, Cooper, Howard, Moniteau and Osage for waste management and 
recycling needs. 

MMSWMD intends to offer an annual contract renewable for up to five consecutive 
12-month periods, beginning July 1, 2019. 

Administrative and grant coordination services shall include, but are not limited to 
record keeping, accounting services, preparing grant calls, maintaining grant files for 
all sub-grantees, grant application preparation and submittal; maintaining an inventory 
of District assets, meeting scheduling and facilitating, maintaining compliance with 
MDNR reporting requirements, preparing an annual report, conducting bi-annual 
assessment of recycling services and activities, and other activities as directed by the 
MMSWMD Executive Board and Advisory Committees. 

Administrative and grant coordination services should include, but are not limited to, 
the implementation of the Project in conformance with the following Solid Waste 
Management compliance areas: Financial management, procurement, contract 
management, labor standards, equal opportunity/civil rights, citizen participation, 
acquisition/relocation and close-out. 

Information provided to the Solid Waste Management District shall include: 

A. The specialized experience and technical competence of the applicant with 
respect to grant preparation and administration and related work 

B. The past record of performance of the applicant with respect to such factors as 
to the accessibility of clients, quality of work and ability to meet schedules 

C. The applicant proximity to and familiarity with the area where the projects are 
located 

D. Capability of carrying out all aspects of professional and administration 
activities 

E. Cost of services (clearly separate the cost associated with grant preparation 
and administration services). This should include services the applicant is 
willing to provide as in-kind match, i.e. office space, including utilities, IT 
services, maintenance, etc. 

Exhibit A



Printed on 30 % post-consumer recycled paper 

 

F.  References from previous clients of related work with the applicant within the 
last five (5) years 

Schedule of Events – The District anticipates the following schedule of events to 
accomplish this project: 

 
Date Activity 

February 4, 2019 Issue RFP 

March 1, 2019 Deadline to receive Sealed bids 
addressed to ML Cauthon III, 
MMSWMD Executive Board Chair 

April 10, 2019 MMSWMD Executive Board selects best 
proposal and awards contract 

July 1, 2019 Start date for Contract 
 

 
 

The information requested above must be submitted as sealed bids addressed to 
ML Cauthon III, MMSWMD Executive Board Chairman, and received in the Mid- 
Missouri Solid Waste Management District Office on or before 12 noon on March 
1, 2019. The mailing address is P. O. Box 6015, Columbia MO 65205; the 
physical address is 701 East Broadway, 3rd Floor, Columbia MO 65201. 

 
All responses must be clearly labeled on the outside of the envelope 
“Administrative Services for Mid-Missouri Solid Waste Management District”. 

 
One original copy must be submitted. 

 
The Mid-Missouri Solid Waste Management District invites the submission of 
proposals from minority and female-owned firms. 

 
The MMSWMD Executive Board intends to select the lowest and best proposal 
from the entity that addresses the requirements listed above, provides office space 
with appurtenances and meeting room, and ensures continuity of the goals and 
directives of the District and Missouri Department of Natural Resources Solid 
Waste Management Program. 

 
For more information, contact the MMSWMD Executive Board Chairman at 
mmswmd@como.gov 
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