
Applicant may file Notice of Appeal 

within 30 Days

Work to begin within 6 months, 

Certificate of Economic Hardship valid 

for 18 months, renewable.

Certificate of Appropriateness & Economic Hardship Procedure

Certificate of Appropriateness required for any interior alteration of a landmark 

structure, and/or with any action affecting historic or architectural features 

identified in the establishing ordninance for the District.

Application Submittal

Completedness Check by 

Community Development Director

Scheduled for HPC Hearing

(within 40 days or approved)

Sign Placed on Property

(7 days prior to hearing)

Public Hearing Before the HPC

HPC Decision Based on

Section 29-3.3(c)(10)

COA Approval COA Conditional Approval COA Denial

Work to begin within 6 months, 

Certificate of Appropriateness valid 

for 18 months, renewable.
Application for Economic Hardship 

within 60 days of COA decision



HPC review/recommendation 

based on criteria in

Section 29-2.3(c)(6)

HPC report/recommendation 

forwarded to Planning & Zoning 

Commission

Historic Landmark & District Designation Procedure

Petition by Owner (Landmark) or all 

Owners of at least 60% of impacted 

properties (District)

Petition must identify landmark 

property, boundaries of proposed 

district, any proposed regulations, 

and/or design guidelines. 

Impacted owners notifiied of petition 

and proposed regulations by 

certified letter

(60 days prior to circulation).

Petition forwarded to HPC for 

review w/proof of certified letter

Public Hearing before the Planning 

& Zoning Commission

Planning & Zoning 

Recommendation Forwarded to 

City Council

Council Approval Council Denial

Distrtict boundaries & designation status 

may be reviewed after 10 years, & subsequently 

every 5 years. 


