
Attachment B















8 

 

EXHIBIT A 

SCOPE OF SERVICES 

 
 

Media Accessed: A Workshop Series at Vidwest 

 

PROJECT DESCRIPTION 

 

Our proposed project is 10 workshop days that aim to provide participants with knowledge and skills in 

photography, audio techniques, podcasting, content creation for social media, online design applications, 

and archiving historical media. Each workshop will be led by experienced, vetted instructors and industry 

professionals who will provide hands-on training and guidance to participants. The workshops will include 

interactive activities, discussions, and ongoing support to reinforce the concepts covered. The Media 

Accessed series is meant to serve as a supplemental opportunity to Vidwest’s core mission of video 

production and technical assistance of execution of video productions.  

 

Our workshop series aims to achieve the following objectives: increase media literacy for Columbia 

residents, build a sense of community and educational support among workshop participants, and provide 

media resources and tools to help participants apply the concepts they learn in the workshops to their 

own media production. To realize these objectives, our program will include the following components: 

 

Curriculum development: we will support vetted media professionals and educators to develop a 

workshop curriculum that covers key media literacy topics within their expertise. 

 

Workshop delivery: we will deliver the workshops at Vidwest and will work with instructors to promote the 

workshops and recruit participants. Each workshop will be led by a professional in their niche and will 

include interactive activities and group discussions to reinforce the concepts covered. 

 

Resources and tools: we will provide participants with easy access to equipment to help them apply the 

concepts to their own media production. Notably, Vidwest is a community media center with robust 

existing infrastructure to support the program by providing media equipment, education space, member 

collaboration and support, sustainable access via affordable memberships, 24/7 building access, and 

accessible parking. 

 

Community building: we will prioritize creating a supportive and inclusive community among workshop 

participants. This will include networking opportunities, peer support, and follow-up resources via a 

subsidized membership to Vidwest for one year following the class to encourage continued learning and 

engagement. 

 

USE OF FUNDS 

 

Awarded City funds will be used in the following manner: funds will cover the labor of instructors and their 

assistants. Instructors will generate their curriculum, prepare equipment and space with aid from the 

Vidwest studio manager, teach workshops with their assistants, and then follow up with participants who 

have additional queries; funds will go to administrative labor for the workshops (outreach, organization, 

enrollment, execution, documentation, and follow-up): funds will available for instructors who may request 
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workshop materials and/or expendables; funds will be for media creation and marketing, and funds for 

printed materials.  

 




